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NPABUNA
BHYTPEHHEro TPy 0BOro pacnopsijka

1. O0uMe MoI0KeHHUA

1.1. TlpaBuMna BHYTPEHHEro TPYJOBOTO PAcriops/ika DerJlaMeHTHpPYIOT B COOTBETCTBHH C
TpyaoBeiM Kozekcom Poccuiickodi Pefepaluu MOPAAOK Npvema U yBOJIbHEHHS pabOTHHKOB,
OCHOBHBIE TpaBa, 063aHHOCTH W OTBETCTBEHHOCTb CTOPOH TPYAOBOTO JOroBOPA, PEXMM paboTel,
BpeMsl OT/IbIXa, PUMeHsieMble K PADOTHMKAM Mepbl MOOLIPEeHHs ¥ BIbICKAHHA.

1.2. Hacrosunue ITpaBusia obsi3aTe/IbHbI [71s1 BCEX pabOTHUKOB ABTOHOMHOM HEeKOMMepUeCKon
OpraHu3allid  [JOTIO/IHUTEbHOTO npodeccroHanbHOro  0bpasoBaHus «MeK/yHapO/HbIH
YHUBEPCHUTET NpodeCcCUOHABHBIX WHHOBaLMi» (nanee — MYTIN).

2. TIopsAA0K NpHeMa U YBO/IbHeHHA PaG0THHKOB

2.1. TpyAoBble OTHOLUEHHsS MeXy PabOTHUKAMH 1 paboTto/iatesieM BO3HUKAKOT Ha 0CHOBAaHHMH
TPYAOBOTO JIOrOBOPA, 3aK/IH0UaeMoro B nucbMeHHOW (opMe Ha PYCCKOM si3blKe IO OJHOMY
3K3eMnsApy A/ paboTHUKa ¥ paboToaaresns.

2.2. Yc/I0BHsE TPYA0BOTO 0TOBOPA MOTYT ObITh H3MeHEeHbI TOJIBKO 10 COI/IalIeHHIO paboTHHKa
1 paboTo/iareisi B MMCbMeHHOM (opme.

2.3. TIponieaypa odopmiieHyst JOKYMEHTOB IpH NpHeEMe Ha pabory.

2.3.1. [Ipu npueme Ha paboTy paboTHMK 00s13aH NpefibABUTH

- TPYAOBYIO KHIKKY, 3@ UCK/IIOUEHMeM CJyvaeB, Korja KomrnaHus — nepeoe mMecto paborsl,
1M pabOTHHK TOCTyTIaeT Ha paboTy Ha YCIOBHAX COBMECTUTE/ILCTEA;

- 1aCTIOPT WM MHOM JIOKYMEHT, Y/10CTOBEPSIOLLMH JIMUHOCTE;

- CTpaxoBOe CBMAETENbCTBO I0CYAAPCTBEHHOrO MeHCHOHHOIO CTPaxoBaHHs,

- JJOKYMEHTBbl BOMHCKOTO ydeTa — JJIs BOEHHOODSI3aHHBIX U JIULI, NOJJIeXKALIUX NPU3BIBY Ha
BOEHHYIO C/TyXkOY;

- noKyMeHT 06 obpa3oBaHuH, O KBaM(UKALAY UM HaIAUKMK CIeljia/IbHbIX 3HaHWH.

2.3.2. Tlpuem Ha paboty oopm/sieTcs NpUKa3oM paboTozarens, U3JaHHbIM Ha OCHOBAaHMH
3aK/II0YeHHOT0 TPYAO0BOTO Or0BOpa.

2.3.3. Tpuka3s o nprueme oObAB/AETCS pabOTHMKY 10/| PaCITUCKy B Tpex/iHeBHbBIM CPOK CO [{Hs
(akTMUECKOro Hayana paboTsl.

2.3.4. Tlpu npueme Ha paboTy (A0 MOANKMCAHHS TPYAOBOTO noroeopa) pabotojaresnb 00si3aH
03HAKOMUTH PabOTHHKA 110/} POCIMCH C MPaBU/IaMi BHYTPEHHETO TPYAOBOTO pacnopsiika MYIIH, ¢
AeiictBytomumu B MYTIM jioKanbHBIMM HOPMATHBHBIMH - aKTaMH, MMEIOIUMHM OTHOLIeHWe K
TPyAOBOM  /ieATENBHOCTH  PabOTHHKa, [lpaBunaMu OXpaHbl TpyAa H TNPOTUBOIIOXKAPHOH
©e30macHOCTH.

2.4. VicipiTaHue TIpy TipieMe Ha paboty




2.4.1. TIpu 3aK/IIOUEHHH TPYAOBOIrO JOTOBOpA COI/IALIEHHEM paborHuka M paboroarens
MOXeT ObITh OOYC/IOB/EHO WCIBITaHWe paboTHMKA B Le/siX MPOBEpKH  €ro COOTBETCTBUS
nopyuaemoii pabore. CpOK MWCIIBITaHUA YCTaHAB/IMBAETCA  C cobmoaenvieM TpeboBaHui,
yCTaHOB/IEHHBIX TPY/IOBbIM 3aKOHO/IaTe/IbCTBOM.

2 4.2. Yenopye 06 UCIBITAHWM [0/DKHO OBIThH YKa3aHO B TPYA0BOM JOrOBOPE.

2.4.3. B mepuoj WCHbiTaHWs Ha pabOTHHMKA PacrpoOCTpaHIIOTCA nosioykeHust TpyAoBOTrO
KoZekca Pd, 3aKOHOB, MHBIX HOPMAarvBHBIX NPAaBOBBIX AKTOB, /IOKA/IbHBIX HOPMAaTHBHBIX aKTOB,
cofiepyKall{x HOPMBbI TPYAOBOTO Npasa.

2.4.4. Tlpy HeyjoOB/IETBOPUTELHOM pe3y/ibTaTe MCIHbITaHHs paboTojaresib UMeeT Mpaso 0
JICTeUeHHMs CPOKA MCTIBITAHHUS PACTOPTHYTH TPYAOBO# JI0TOBOP € pabOTHUKOM, Mpe/yTpeauB ero 0o
STOM B TMChMEHHO (opMe He MO3JHee, YeM 3a TPH AHs C yKa3aHWeM NPUYMH, MOCTYXHUBLIAX
OCHOBaHWEM /1151 TIPU3HAHMsI 3TOr0 pabOTHUKA He Bbl/IePYKABLIMM HCITbITAHHE.

2.5. PacTopykeHHe TPY/I0BOro JOroBopa

2.5.1. PacTopkeHHe TPYAOBOTO [JOTOBOpa MO WHULMATHBE paGoTHuka (1o cobcTBeHHOMY
eJIaHWI0) TIPOM3BOMTCS 110 MCTeYeHUH ABYX Hejle/lb C MOMEHTA MUCbMEHHOTo npeaynpexXAeHus
paboTHukoM 06 3TOM paboToarens. B cayuasx, Korja 3aspleHue paboTHHKa 00 yBOJIbHEHUH IO
COBCTBEHHOMY KeNlaHHi0 06YC/IOB/IEHO HEBO3MOXHOCTBIO MPOJ0/DKEHHS HM paboTs! (3aunciieHHe B
oGpasoBare/ibHOe yupeX/ieHHe, BbIXO/ Ha TEHCHIO, Ha/uuue TPUUHH, CBSI3aHHBIX C COCTOSHHUEM
3710poBbsi, W T.I.), paboToaarens o6si3aH pacTOpPrHyTb TPYJOBOM AOrOBOP B CPOK, yKa3aHHbIM B
3asiB/IeH|H pabOTHHKA.

2.5.2. PacTopeHue TPYAOBOIO [OroBOpa Mo MHULHATHBE paboTozaresis MPOU3BOAUTCS MO
0CHOBaHMSIM, TIPeJyCMOTPeHHBIM TPY/J0BEIM KO/IEKCOM P®.

253, PaGOTHMKaM BBIIIAuMBAaeTCs BbIXOJHOe rocobue B pasvepe M B CydasX,
TIpe/lyCMOTPEHHBIX TPY/OBBIM 3aKOHOAATETECTBOM Poccuiickon ®ezepalivu.

2.5.4. YBosibHeHHe pabOoTHHUKA O(OpM/ISeTCsl NPUKA3oM, C KOTOPbIM pabOTHUK 3HAKOMHUTCS
1107} PaCIMCKY.

2.5.5. Paboroaarens BbigaeT PabOTHMKY B JieHb YBOJbHEHHMA (nocneanuii JeHb paboThI)
TPYAOBYIO KHIKKY M 1O NHCbMEHHOMY 3asB/IEHHIO pabOTHMKA KOMMM [JOKYMEHTOB, CBf3aHHBIX C
paboToii.

2.56. B cnyuae, ecnd B JleHb yBOJIbHEHHA pabOTHUKY BbIJaTh TPYAOBYIO KHHXKKY
HEBO3MOYKHO B CBSI3M C €r0 OTCYTCTBHEM /MO0 0TKa30M OT Mo/yueHuns TPY/0BOI KHWXKH Ha PYKH,
paboToiare/b Hampas/sieT pabOTHMKY yBeAOM/EHHE O HEOBXOAUMOCTH SBUTBCS 3a TPYAOBO#H
KHWKKOM /MO0 JaTh COTVIacHe Ha OTIpaB/ieHue ee M0 MouTe. Co JHs HaripaB/eHus yBeJAOM/IeHHs
paboTozaresib 0CBOGOK/IAeTCsA OT OTBETCTBEHHOCTH 38 3a/EPXKKY BbIIaud TPYAOBOM KHIDKKH.

2.5.7. Beinjata BCeX CyMM, NPUUMTAOLIMXCS pabOTHHKY OT paboTogaresi, MPOU3BOAUTCS B
JeHb yBo/bHeHus paboTHuKa. Ecmu paGoTHUK B /leHb YBOJIbHEHMS He pabortan, TO yKa3aHHbIe
CYMMBI /IO/DKHBI OBITh BBITIaU€HBI He T03/Hee CIeAYIOlero AHA rocsie TIpe/bsiB/IeHHs YBOJIEHHBIM
paboTHHKOM TpeboBaHHMs O pacyeTe.

3. OCHOBHbIE MpaBa U 00A3aHHOCTH PAGOTHHKOB

3.1. PabOTHUKY UMEIOT NPaBO Ha:

- 3aK/TIOUeHHe, U3MeHeHHe M PacTOp)KeHHe TPYAOBOTO /JI0TOBOpa B NOpA/Ke 1 Ha yCJIOBUSIX,
KOTOpbIe yCTaHOB/eHbl TPYAOBBIM KOIEKCOM P®, uubiMu (hejiepaibHbIMU 3aKOHAMHU;

- IIpejiocTaB/ieHre eMy paboTsl, 06yC/I0BIEHHOH TPY/AOBBIM /IOTOBOPaM;

- pabouee MeCTo, COOTBETCTBYIOLIEE YC/IOBHSAM,  MPeAyCMOTPEHHLIM roCyapCTBeHHbIMA
CTaHAApTaMM OpraHW3aLii M 6e30MacHOCTH TPYAA ¥ KOJIIEKTUBHDBIM JIOTOBOPOM;

- CBOEBPEMEHHYIO U B MOIHOM 00beMe BbIIIaTy 3apabOTHOM N/aTkl B COOTBETCTBHH CO cBOeH
KBa/(MKALMeH, CTI)KHOCTBIO TPYAQ, KOIMUECTBOM M KaueCTBOM BBINOJIHEHHON paboThI;

- oTApIX, obecrieurBaeMblii yCTAHOB/IEHHEM HOPMAaJIbHOW TIPOA0/DKUTE/IbHOCTH pabouero
BpeMeHH, COKpAlLleHHOTO paboyero BpeMeHH At OTAR/IBHBIX npoceccuii U Kareropuii paboTHUKOB,
TIpe/loCTaB/IeHHeM  eKeHe/e/IbHbIX  BBIXOJHBIX JHel, Hepaboumx  MpasgHUYHBIX [iHeH,
OTIIaYMBaeMBIX ©KETO/[HbIX OTIYCKOB; ;




- NOJIHYIO JAOCTOBepHYyio uH(opMaLio 06 yCIoBUAX TPyAa ¥ TpeboBaHMAX OXpaHbl TPYAA Ha
pabouem MecTe;

- npo)eCCHOHANBHYIO TIOATOTOBKY, EPENIOATOTOBKY M TIOBbILIEHHE CBOeH KBa/IM(pUKALIK B
nopszke, ycranoneHHoM TpyoBbIM KofekcoM P®, unbiMi deiepanbHbIMU 3aKOHAMK;

- obbearHeHKe, BKIIOUasi NPaBo Ha CO3JaHWe MpPopeCcCHOHANIbHBIX COI030B W BCTyM/IEHHE B
HUX JUIA 3alJUThl CBOMX TPYAOBBIX NpaB, CBOOO/ 1 3aKOHHBIX HHTEPEeCOB;

- yuacTHe B YNpaB/JeHMM OpraHu3aljMedl B NpeAyCMOTPEHHBIX TDYAOBBIM KOAEKCOM PO,
MHBIMHU (De/iepaTbHBIMH 3aKOHAMH 1 KOJLIEKTUBHBIM JJ0TOBOPOM (hopMax;

- BeJeHMe KOJUIeKTUBHBIX I€PEroBOPOB W 3aK/IIOUeHHe KOJUIeKTHBHBIX [I0rOBOPOB M
COTJIalleHHH uepe3 CBOMX TIPeACTABUTeIed, a TakKe Ha MH(OPMALMIO O BbHINOJIHEHHHA
KOJUIEKTMBHOTO JJOr0OBOPA, COIJIallleHHH;

- 3aUMTY CBOMX TPYAOBBIX MpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB BCEMH He 3alpeleHHbIMY
3aKOHOM CIiocobamy;

- paspellleHMe WH/JMBHAYa/TbHBIX M KO/UIEKTMBHBIX TPYJAOBBIX CMOPOB, BK/IIOYas MpaBo Ha
3a6acTOBKy, B TOpSi/IKe, YCTaHOBJIEHHOM TpYJOBBIM KOAeKCOM P®, WHbIMH benepanbHBIMU
3aKOHaMU;

- BO3MelljeHHe Bpe/la, TPHUMHEHHOro PabOTHHMKY B CBfi3M C MCIIOJIHEHMEM WM TPYJOBBIX
06S3aHHOCTel, ¥ KOMITEHCALJMIO MOPabHOTO Bpeja B TMOPs/Ke, YCTaHOB/IEHHOM Tpy/ioBBIM
Kozilekcom P®, uHbiMK efiepanbHbIMU 3aKOHAMM;

- ofs3aTeNbHOe COLMANbHOE CTpAaXoBaHWe B CJyuasx, MPeJyCMOTPeHHbIX (esepanbHbIMK1
3aKOHAMH.

3.2. PaGoTHuUK 006s13aH:

- 106pPOCOBECTHO MCIIO/HATh CBOM TPY/OBbIe 00s13aHHOCTH, BO3/IO)KEHHbIE HA HETO TPYAOBBIM
JI0TOBOPOM, /I0/DKHOCTHO# MHCTPYKLMEH;

- cobroaaTh paBK/a BHYTPEHHEro TPYAOBOTO Pacrops/ika OpraHu3aliiu;

- cobmogath TPYAOBYIO AUCLUIIIMHY;

- BBINOJIHAThL YCTAHOB/IEHHBIE HOPMbI TPYA;

- cobrroaath TpebGoBaHUsA 10 OXpaHe TPyAa U obecrieueHnto 6e30macHOCTH TPYAJ;

- GepesKHO OTHOCHTBCS K MMyLIeCTBY paboToAarens U Apyrux pabOTHHKOB;

- He3aMeJIMTeNbHO cooBKUTh paboTojaremo 1100 HenoCpeACTBEHHOMY pPYKOBOJUTENIIO O
BO3HMKHOBEHMM CHTYyalL[liH, TPEeJCTaB/IAIOed Yrpo3y >KM3HM W 3[J0POBbIO NIOfiel, COXPaHHOCTH
uMyliecTBa paboTozaresis.

4. OcHOBHbIe NpaBa H 06si3aHHOCTH paboToaarens

4.1. PaboTtojaTe/lb UMEET MPaBo:

- 3aK/TIOYaTh, H3MEHATh ¥ PACTOPraTh TPYAOBbIE JOTOBOPbI C pabOTHUKAMM B TOpsAKe W Ha
YC/IOBHSAIX, KOTOPBIE YCTaHOB/EHb! TPyA0BbIM KoJeKcoM PD, HHbIMH demepanbHBIMU 3aKOHAMHK;

- BECTH KOJUIEKTHBHBIE MEPeroBOPEI M 3aK/II0UaTh KOJJIEKTHBHEIE JOTOBOPBI;

- MOOLIPATH PaBOTHUKOB 3a 06POCOBECTHBIH s¢pexTUBHBIN TPYA;

- tpeGoBarh OT PAbOTHMKOB MCMOJIHEHUS MMM TPYAOBBIX obs3anHOCTEd ¥ OeperkHOro
OTHOLUEHHs K MMYL[eCTBy paboToaaress W Apyrux paboTHHKOB, cobmoaenns NpaBW/l BHYTPEHHETO
TPY/I0BOTO pacrops/ika OpraHu3aljiu;

- NpMB/IeKaTh PABOTHUKOB K JAMCLMIUIAHAPHON 1 MarepuaibHOM OTBETCTBEHHOCTH B NOpPAAKe,
yCTaHOB/IEHHOM HacTosiuM Koziekcom, MHBIMH (e/iepatbHbIMK 3aKOHaMM;

- IPUHUMATh JIOKa/IbHbIe HOPMATHBHBIE aKTEI,

- co3zaBath obbeavHeHWsi paboTozarenedl B Le/sX NpejCTaBUTENIbCTBA M 3alLUTBI CBOMX
MHTEPeCOB U BCTYIaTh B HUX.

4.2. Pabotoaarens 00s13aH:

- cobmoaath TpPYAOBOE 3aKOHOAATENLCTBO W MHbIe HOPMAaTHBHbIE TMpPaBOBbIE aKTH,
coziepKaliEie HOpMBbI TPYAOBOIO I1paBa, 0Ka/lbHble HOPMATHBHbIE AKTbI, yC/IOBHA KOJUIEKTHBHOTO
JIOTOBOpA, COIVIllleHHi ¥ TPYAOBbIX JOrOBOPOB;

- IIpeAioCTaBATh paGoTHHKaM paboTy, 00yC/IOB/IEHHYIO TPYAOBBIM JOrOBOPOM;




- oBecreuuBaTh 6e30MacHOCTb Tpyda M YC/IOBMs, OTBeyaiole TpebOBaHUSM OXpaHBI H
rUrveHbl TPYAa;

- oBecrieurBaTh pabOTHUKOB 060pyOBaHNEM, MHCTDYMEHTaMH, TeXHUUeCKOM J0KyMeHTalyen
1 MHBIMH CPe/ICTBaMH, HEOOXOAUMBIMHU /151 UCTIO/IHEHHsSt MMM TPY/IOBbIX 06s13aHHO CTeH;

- obecrieyrBaTh pabOTHYKaM PaBHYIO OT/IATY 3a TPYZ, PaBHOM L{eHHOCTH;

- BLIUIAUMBATH B TIOMHOM pa3Mepe MPHUUMTAKOLIYIOCA PaboTHHKaM 3apaboTHyIO IIaTy B
CPOKH, YCTaHOB/eHHple Hactosuum Kopekcom, —KOJIEKTHBHBIM JIOTOBOPOM, — TpaBU/IaMH
BHYTPEHHEro TPYAOBOTO PAacriopsi/ika OpraHu3aliy, TPYAOBBIMHI AOTOBOPAMH,

- BECTH KOJIJIeKTHBHBIE TIeperoBOphbl, a TaKXKe 3aK/IovaTbh KOJJIEKTUBHBIM JOrOBOP B MOPsAKe,
ycraHoB/IeHHOM Tpy0BbIM KoeKCoM P®;

- NPeJOCTaBNATH NPEJCTABUTE/AM PabOTHUKOB MOJHYIO M J0CTOBepHyI0 HMH(bOpPMALHIO,
HEOOXOAMMYIO /11 3aK/IIOUEHHs KOJUIEKTMBHOTO [I0TOBOpa, COIALIeHH H KOHTpPOJA 338 MX
BBITIO/THEHUEM,

- CBOEBPEMEHHO BBITIO/HATH MpPeNMCaHNs TOCYAAPCTBEHHBIX HA/30PHBIX 1 KOHTPOJIbHBIX
OpraHoOB, YyN/auMBaTh IITPa(el, HalOXeHHble 33 HApyLIEHW: 3aKOHOB, HWHBIX HOPMAaTHBHbIX
TPaBOBBIX AKTOB, CO/IEPXKALLMX HOPMbI TPYAOBOTO NMpaBa;

- paccmarpuBarTh TpE/ICTaB/eHUs COOTBETCTBYIOUMX npo(COIO3HBIX OPraHoB, MHBIX
u30paHHbIX PabOTHUKAMH TpeaCcTaBUTe/el ' O BbIAB/IEHHBIX HApYLIEHHAX 3aKOHOB M WHBIX
HOPMATHBHBIX NPABOBBIX aKTOB, CO/JEPXKAlMX HOPMBI TPYAOBOTO npaBa, MPMHKAMAaTh Mepbl M0 UX
yCTpaHeHuio 1 coobujaTh O MPUHATBIX MepaxX yKa3aHHBIM OpraHam 1 Npe/CTaBUTE/ISIM;

- co3/iaBaTh yCJIOBHUs, obecreunBaolye yuactue pabOTHHMKOB B yIpaB/ieHUH opraHu3anues B
npeAlycMOTpeHHbIX TPYAOBBIM KOJEKCOM P®, uHbIMH (bejiepabHBIMU 3aKOHAMU M KOJUIEKTHBHBIM
J0rosopoM ¢opmax;

- obecrieurBaTh OBHITOBbIE HYXK/bl PaOOTHMKOB, CBSi3aHHbIE C MCMOIHEHHUEM HMH TPYZOBBIX
00s13aHHO CTEH;

- oCymjecTBNATh O0s3aTeNbHOe COLjMasbHOE  CTPaXOBaHME pabOTHHKOB B TOPAAKE,
yCTaHOB/IEHHOM (e/iepanbHbIMK 3aKOHAMH;

- BO3Melyarh Bpeji, MPUUWHEHHBbIH paboTHMKaM B CBf3M C MCIOTHEHHEM UMH TPYAOBBIX
0653aHHOCTeH, a TaKKe KOMIEHCHPOBATh MOpa/lbHbIM Bpej B Mopsake W Ha yCJIOBHSIX, KOTOpBIE
ycTaHoB/IeHbl TpyZOBBIM KO/IEKCOM PO, desepasbHbIME 3aKOHaMM W MHBIMH HOPMATHBHLIMH
NpPaBOBBIMU aKTaMHU;

- JHCTIONHATb WHBIe OOSI3AHHOCTH, MpEeAyCMOTpeHHbie TpYAOBBIM  KOAEKCOM P®,
(heiepanbHBIMM 3aKOHAaMH W MHBIMH HODMATHBHBIMM TPABOBLIMHA aKTaMM, COJiep>KallliMi HOPMBEI
TPYAOBOTO MPaBa, KOJIIEKTUBHBIM JOTOBOPOM, COT/IALICHHAMM 1 TPY/AOBBIMH JJOTOBOPaMH.

5. PaGouee BpeMsa M ero UCno/jib30BaHue

5.1. PaGoTHHKaM ycTaHapnuBaeTcsi 40-uacosas pabouast Hefle/sl € ABYMSI BBIXOAHBIMH JHAMH
(cy66oTa 1 BOCKpeceHbe). YCTaHaB/IMBAETCs ClIeyiolliee BpeMsi Haua/la ¥ OKOHUaHHMA pabotsi: ¢ 9%
a0 18, :

EC/IM B OTHOLIEHWH KOHKPETHOTo paboTHHKA (pabOTHHKOB) J€HCTBYET MHOM pexkumM pabouero
BpeMeHH, OH YCTaHAB/MBAeTCs MH/MBHAYAIBHBIM TDYAOBBIM JIOTOBOPDOM B COOTBETCTBHMHM C
yCIOBUAMM 1 CrIeLUUKo# paboTel, 60 rpadrkom paboThI.

5.2 PaboToaaresb BeJieT yUeT BPEMEHH, (akTHUeCKH 0TPabOTAHHOTO KaXK/BIM pabOTHHKOM.

5.3. B pabouee BpeMmsi 3anpemjaeTcs: :

- OTBJIEKATh PYTMX PaOOTHMKOB OT MX HEMOCPEACTBEHHMIX 06s13aHHOCTENH;

- co3bIBaTh COOpaHMs 110 Jie/1aM, He HMerol{iM OTHOLIEHHs K pabore;

- 3aHUMaTbCA A€1aMH, He CBS3aHHBIMH C paboTOH.

5.4. B cnyuae 6onesHu pabOTHMK CTaBUT B M3BECTHOCTD CBOEro HernocpejcTBeHHOro
pyKOBOAMTE/IS O HEBBIXO/Ie Ha paboTy 1Mo BO3MOKHOCTH /10 12.00. TTo BO3paleHyu nocuie moboro
nepuoga 6o7e3nu (OAMH JieHb WK 6omee) ;o/KeH ObITh TIPe/CTaB/IeH 6onpHUYHBIA MMCT. Omniara
60/LHUUHOTO JIUCTa IIPOUCXOJUT COIVIACHO CYLIeCTBYIOLIEMY PoccuiickoMy 3aKOHO/IATe/IbCTBY.




5.5. Ono3ganus Ha paboTy HeLONyCTHMBI. B ciiyuae omno3jaHus pabOTHUK NpefoCTaB/sieT
CBOEMY HeroCpeJCTBEHHOMY PYKOBOJAUTE/IH0 0ObSCHUTE/IBbHYIO 3aIIMCKY O NPUUKHE OM03AaHusl.

5.6. PabOTHUK, ye3Karollnii B MECTHYIO KOMaHJMPOBKY, 00si3aH TMOCTaBUTh B W3BECTHOCTH
CBOEr0 HEMoCPeACTBeHHOTO PYKOBOAWTE/IS O Ha3BaHMM OpraHM3alliy, B KOTOPYIO OH Hanpae/seTcs,
0 BpeMeHH yOBbITHS M OPUEHTHPOBOUHOM BpeMeHM Bo3BpalljeHus. PabOTHMK, HanmpaB/IsIOIMACA B
KOMaH/MpPOBKY 3a TIpejesiaMd pervoHa, obssaH o6cyquTh 1je1ecoobpasHOCTb TOE3JAKH B
KOMaH/IMPOBKY C HEIOCpeJCTBEeHHbIM PYKOBOJUTEIEM.

5.7. TlpaBunia ¥ NopsiA0K paboTkl 3a NpezesaMi HOPMaIbHOM NPO/0/DKUTENTbHOCTH pabodero
BPEMeHM yCTaHaB/IMBAOTC TPyA0BbIM KozileKcoM PD 1 MHAMBUAYANbHBIM TPYI0BBIM JI0TOBOPOM.

5.8. BrinosiHeHWe TeAarornuecko paboThl yuuTenssMM, MpernojaBare/isiMH, IefaroraMmu
JIOTIOJIHUTeNILHOTO ~ 00pa30BaHMsi, CTapLIMMKM [eJaroraMi JOTOJHUTe/IbHOTO — 0Opa3oBaHus,
TpeHepaMu-TIperno/laBaTe/isiMi, CTapIIMMK TpeHepaMHu-TIperioiaBaresisiMy  (jasee - pabOTHUKH,
Be/yLlKe TPerojaBaTe/bCKyto paboTy) opraHM3aluii XapakTepu3yeTcs HaJIMuieM yCTaHOBJ/IEHHBIX
HOPDM BpeMEHH TO/BKO /Il BBINOJIHEHWs Mefaroruueckoil paboTel, cBf3aHHON C yue6GHOM
(npenogasarenbCKoi) paboToit (Zamee - mperofgaBaresibCKas paboTa), KOTOpas BbIDKAeTcs B
dakrtiuueckoM obbeme UX yueOHOMN (TPeHMPOBOUHOM) HArpyskH, OIpPE/e/sieMOM B COOTBETCTBUM C
npukasom N 1601 (manee - HOpMMpyeMasi 4acTb fejaroruueckoi paborbl). B apyroi wactu
nejaroruyeckoii paboTbl pabOTHUKOB, BEAYLIMX MpernojaBare/bCcKyo paboTy, Tpebyrowiel 3arpar
pabouero BpeMeHH, KOTOpOe He KOHKPEeTH3HMPOBAHO 1O KOJIMYeCTBY YacoB (Aanee - Jpyras 4acTb
TMeJaroruyeckoii  paboThl), OTHOCHTCS  BBINOJIHEHHWe BHZOB  paboTeI, MpejyCMOTPEHHOH
KBaTM(PMKALMOHHBIMHA ~ XapaKTePUCTHKaMH 10  3aHMMaeMOM  /IOJDKHOCTH. — KoHKpeTHble
JI0JDKHOCTHbIe 00I3aHHOCTH Me/jarorMueckux paboTHUKOB, BeAYIIMX Tpero/aBaTe/lbckyto pabory,
OMpeJe/IATCs TPYAOBBIMU JOTOBOPAMH U A0/DKHOCTHBIMH HHCTPYKLIMSIMH.

5.9. Hopmupyemas  uyacThb  IeJaroruyeckoii  pabotbl  pabOTHHKOB,  BEeAYLIMX
TNperoaBare/ibCKyto paboTy, ornpezenseTcss B aCTPDOHOMMUYECKMX yacax M BKJIHOUAeT MpOBOJAMMBIE

yuebHbIe (TPEHMPOBOUHbIE) 3aHATHA (Jasiee - 3aHATHs) HE3aBUCUMO OT MX MPOAO/DKUTE/TEHOCTH
" KOpOTKHe TIepephiBbI (TlepeMeHbl) MEX/AY KOKABIM 3aHSTHEM, yCTaHOB/eHHbIe /15 06yyarolmmxcs.
I[Ipu 3ToM yueOHasi (nperofaBare/bcKasl) Harpy3ka MCUMCIISIETCS MCXOAsl M3 MPOAO/DKHATEbHOCTH
33aHSTHH, He TpeBbluarolieil 45 MuUHYT. BoimonHeHue yuebGHOM (TpenojjaBaTebCKOH) Harpysku
pery/MpyeTcsi pacliicaHueM 3aHATHH.

5.10. /[lpyras yacTb MeJaroruyeckoil paboTel, omnpezessieMas C y4eTOM [O/DKHOCTHBIX
06513aHHOCTeH, TIPeAyCMOTPEHHBIX KBaTU(PUKAJMOHHBIMM XapaKTePUCTUKAMK M0  J0/DKHOCTAM,
3aHMMaeMbIM pabOTHHKaMH, BEAYLIUMH IperojaBarenbCcKyro paboTy, a Takxke JAOTONTHUTEIbHBIX
BH/I0B paboT, HEMOCPE/CTBEHHO CBsI3aHHBIX C 06pa30BaTe/IbHON /eATe/IbHOCTBIO, BBITNIO/IHACMBIX C
WX MUCLMEHHOTO COTTIACHS 3a JOTIOTHUTe/IbHYIO OTIIATy, PEryIUpyeTcs Ce/yloluM o6pa3oMm:

- CAMOCTOSITEJIbHO - TIOATOTOBKA K OCYILECTBJIEHHIO 00pa3oBaresbHOM /eATe/IbHOCTH U
BBIMOJIHEHHIO 00s13aHHOCTel 10 06yuyeHH0, BOCIHTAHWIO obyudarommxcs v (M/Id) OpraHusaluu
obpa3oBaTe/bHOM JesTeNbHOCTH, YuacTHe B pa3paboTke pabouux Mporpamm rpeamMeToB, KypCos,
aucuunMe  (Moayneit) (B coorBercTBUM ¢ TpeboBaHMAMM (hejepasbHbIX TrOCYAapCTBEHHBIX
oOpa3oBare/ibHbIX CTaHJApTOB M C NPABOM HCIO/b30BAHMS KaK THUMOBBIX, TaK M aBTOPCKHX
paGouMxX MpoOrpamm), M3yueHHe WHAMBHAYATbHBIX CIOCOGHOCTEH, MHTEPECOB M CKJIOHHOCTe
obyyaroImuxcs;

- BeJleHyie )KypHasa M HeBHUKOB 00yualoLMXCs B 3/1eKTPOHHOM (1160 B GymaxHO#) popme
5 MUHYT Ha rpynmny;

- CAMOCTOSITE/ILHO - OpPraHM3aliusi ¥ NPOBeJeHHe MEeTOANUECKOH, JMarHO CTUUeCKOH 1
KOHCY/IbTaTMBHOM MOMOLIM POAUTEISIM (3aKOHHBIM NPEe/ICTaBUTe M) 00y UaroLIMXCS;

- madamMM M rpaduKamMM OpraHU3alMy, . YTBep)KAaeMbIMH JIOKa/bHBIMA HOPMAaTHBHBIMUA
aKTaMM OpraHM3aljid B TOPsAKe, YCTaHOBIEHHOM TPYAOBBIM 3aKOHO/JATE/IbCTBOM - BBINO/THEHWE
0693aHHOCTeH, CBA3aHHBIX C yuacTHeM B paboTe rejarornyeckux COBETOB, METOANUECKHX COBETOB
(0bbeuHenuii), paboTOM 110 IPOBEJEHHIO POAMTENBCKMX COOpaHuH;

- rpadvKaMu, TUlaHaMH, PaclMCaHUAMH, YTBEPXKAAeMbIMH JIOKAJbHBIMH HOPMAaTHBHBIMH
aKTaMH  OpraHM3allid, KOJ/UIeKTMBHBIM  JOTOBOPOM, -  BBbINOJIHEHWe  /I0TIOJHUTE/IbHOH
WH/MBU/lyalbHOM M (W/IM) TPYNoBoi paboTel ¢ 00yuaroLMMKCs, yuacTHe B 03/I0POBHUTE/IbHBIX,




BOCITUTATE/IBHBIX ¥ APYTUX MEpONpUATHAX, MPOBOAUMBIX B L€/IX peanrsaliii obpa3zoBare/bHbIX
nporpaMM B OpraHusaljd, BK/IIOYasg ydactie B KOHIL|ePTHOM /1esITe/IbHOCTH, KOHKypCaX,
COCTSI3aHMSX, CIIOPTHBHBIX COPEBHOBAHHMSAX, TPEHMPOBOUHBIX c6bopax, IKCKypCHsX, Apyrux (opmax
yue6HO# /eATeNbHOCTH (C yKa3aHHeM B JIOKabHOM HOPMAaTHBHOM aKTe, KOJLIEKTHBHOM JloroBope
TOPSA/IKA ¥ YC/IOBHI BBIO/IHEHUs pador);

- JIOKa/lbHbIMM HOPMaTMBHBIMM aKTaMH OPraHM3al{My - NepHO/MUeCKHe KPaTKOBPEMEHHBIE
JleKypCTBa B OPraHM3alliy B Mepro/l OCyLeCTBIeHHs o6pa3oBare/IbHOTO MpoLecca, KOTopkle Mpy
He0OX0MMOCTH OPraHHU3YIOTCA B LE/IIX MOATOTOBKM K NPOBEJEHHIO 3aHATUH, HaO/mofeHus 3a
BBITIOIHEHMEM PEXHMa JHs 00ydaroupMucs, obecrieyeHys NopsiKa W AMCLMNIMHLL B TEUEHUE
yueGHOTO BpemMeHH, B TOM UKC/le BO BpeMs NIepepbIBOB MEXLY 3aHATHAMMY, yCTaHABIMBAEMBIX /151
OT/bIXa 06yUarOLIMXCsl Pa3/IMYHON CTeNeHH aKTHBHOCTH, NPHeMa HMH TIULLH.

[Ipy cocraBneHud Trpaduka /JeXypcTB B  OpraHusaluu pabOTHMKOB,  BEJYLIUX
TpenojaBarenbcKyo paboty, B Mepuo/ NpoBeAeH s 3aHATUH, 0 MX Hauyasja W 1ocjie OKOHUaHMA
3aHSITHH, YUMTBIBAIOTCSI CMEHHOCTb paboThl OpraHu3aliuy, Pexim pabouero BpeMeHW KaXk[oro
pabOTHHMKA, BeJyI|ero MpernojaBare/bCKyko paboTy, B COOTBETCTBHM C pacrMcaHWeM 3aHATHH,
0OIIMM TJTaHOM MepOTIPUSTHH, & TAKXKe Jpyrye ocobenHoCTH paboThl, C TeM UTOObI He JA0NYCKaTh
C/lydaeB /UIUTEIBHOTO JIeXKYPCTBA PabOTHUKOB, BeAYIIMX rperiojiaBarenbCKyto  paborty, u
AEXKYPCTBa B /IHH, Kor/a yueOHas (TpeHMPOBOUHAs) Harpy3ka OTCYTCTBYeT W/IH He3HauuTe/bHa. B
JHM paboThl pabOTHHKHM, Be/ylite Npero/aBare/bCKyko paboTy, MPUB/IEKAIOTCS K J€XKYPCTBY B
OpraHu3alMy He paHee 4eMm 3a 20 MMHYT /10 Hauaja 3aHATMH W He T03/iHee 20 MUHYT rocje
OKOHYaHMsl UX TIOC/IeJHEr0 3aHATHS.

5.11. B uu Heaem (Mepyo/ibl BpeMEHH, B TeUeHHe KOTOPBIX (yHKIMOHMpPYET OpraHu3aiys),
cBoboaHbIe A1 PAOOTHUKOB, BEAYLIMX NperojaBare/ibCKyio paboTy, OT NpOBe/IeHHs 3aHATHI 11O
PACIMCAHMIO W BBINOJIHEHMs ~HENOCPE/CTBEHHO B  OpraHM3allii — MHBIX JIO/DKHOCTHBIX
06f3aHHOCTeH, MPeAyCMOTPEHHBIX KBaTM(MUKALMOHHBIMY XapaKTepUCTHKaMH TIO 3aHUMaeMOU
JI0/DKHOCTH, @ TaKKe OT BBITIOJIHEHHS J0TIO/IHUTEIbHBIX BU/IOB paboT 3a JOTIO/IHUTE/IbHYIO OI/IaTy,
obsi3aTeIbHOE IPUCYTCTBYE B OPraHu3aliu He TpedyeTcs.

5.12. Tlpu coctasneHuy rpaduKoB paboThI MeJarornieckux 1 MHbIX pabOTHHKOB I1€PepPhIBbI
B pabouemM BpeMeHH, COCTaBIiszioLiMe Oosiee JIBYX UacoB rnoApaf, He CBsI3aHHbIE C UX OT/JBIXOM H
TpUemMoM TIHILH, He jjonyckatotes. TIpu cocTaBeHnu pacrvcaHuil 3aHATHHI OpraHM3alus obs13aHa
WCK/TIOUMTh HepaljoHalbHble 3aTpaThl BPEMEHH pabOTHUKOB, BeayIMX TpernojaBare/bCKyko
paboTy, ¢ TeM uTOGbI He Hapyllanach MX HempepbIBHasd M0 C/IeA0BaTE/ILHOCTE 1 He 06pa30BbIBA/IMChH
JUTHTe TbHbIE TIePephIBBI MEX/y KaK/BIM 3aHATHEM, KOTOpble A/l HUX pabourM BpeMeHeM He
ABJSIIOTCS B OTJMUME OT KOPOTKMX TepephiBOB (MepeMeH), yCTaHOB/IeHHBIX /1A 0byyJaroIMXCs.
JlMTeNbHbIE TIEpEpbIBBI MEXK/y 3aHATHAMM MpPU COCTAB/IEHUH PACTMCAHUA JIOTYCKAKTCs TOJIbKO
110 TMCbMEHHOMY 3asiB/IEHHI0 PabOTHUKOB, Be/ILIMX NPENoAaBare/ibCKyo pabory.

5.13.TTepro/ibl KAHUKY/IAPHOTO BpeMeHH, yCTaHOB/IeHHbIe [/1A o6yuarouMxcs OpraHusanyy 1
He COBIAZAIoNMe JUIsl 1eAarornueckux paGoTHHKOB W MHBIX pabOTHHUKOB C YCTaHOB/IEHHBIMU UM
COOTBETCTBEHHO eKEerO/HbIMH OCHOBHBIMM Y/JMHEHHBIMM M €XeroJHbIMM J0NO/HUTE/IbHBIMM
OM/IAUMBAEMbIMUM OTIYCKAMH, €XKEerojHbIMM OCHOBHBIMH M €XerofAHbIMH JIOTIOTHUTEJIbHBIMH
OT/IaYyMBaeMbIMU OTTyCKaMy (fla/iee COOTBETCTBEHHO - KaHUKY/ISIPHOE BpeMA H OTNYCK), SB/AIOTCSA
U5t HUX pabouuM BpeMeHeM C OI/IaToi TpyAa B COOTBETCTBHH C 3aKOHO/|aTe/TbCTBOM Poccuiickoi
denepaiuu. B KaHUKy/IsSpHOe BpEMs, He COBIA/aroLee C OTIyCKOM flejaroruueckrx paboTHUKOB,
yTOUHsIeTCs PeXXUM MX paGouero Bpemenu. Ilejarornueckue pabOTHHKM B KaHMKY/ISIpHO® BpeMs
BBIMOJIHSAIOT IeJaroruueckyio (B TOM UHCIe METOAMYECKYIO H OpraHM3aljHOHHYI0) PaboTy,
CBA3aHHYIO C peanu3auueii o6pa3oBaTe/bHOM NMPOrpamMMbl, B Npejesax HOPMHPYEMOM UacTH HX
Tnejaroruueckoii  paboTel  (yCTAHOB/IEHHOTO obbema yuebGHOM (TPEHMPOBOUHOW) HArpysku
(mejaroruueckoi paGoThi), OMpee/eHHON MM [0 Hauajla KaHUKY/ISPHOTO BpPEMEHH, a TaKxke
BpeMeHH, HeoOXOZIMMOTro Jyis BBITIO/IHEHHs pabor. KaHukynspHoe Bpemsi, He coBrajaroujee C
OTIyCKOM TEAArorMueckux pabOTHMKOB, HCIO/b3YeTCs Takke A/l HX JIOTIOJTHUTE/IbHOTO
npodecCMOHaILHOro 06pa3oBaHHst B yCTaHOB/IEHHOM TPY/I0BBIM 3aKOHO/]aTe/IbCTBOM TOPsJKeE.

5.14. Pexxum pabouero BpeMeHH NeJaroruueckux pabOTHMKOB, MPUHATHIX HA paboty B
Nepuof JIETHETO KaHMKY/ISPHOTO  BPEMEHH obyuaroluxcsl, ~onpejesnsercs B TMpeaenax
TPO/IO/DKUTE/IBHOCTH pabouero BpeMeHM W/IM HOPMBI HacoB nearornueckoil paboTel B HeZe/o,
yCTaHOBJIEHHOM 3a CTaBKY 3apabOTHOM N/AThL.




5.15 . [lpenojiaBaTeny, peaju3yloljde  MpoOrpaMMbl  TPOrpaMMbl  TPOGeCCHOHATEHOTO
o6yueHusi, KOTOPBIM YCTAHOB/IEH TOZj0BOH 06beM yueOHOW Harpysky, B KaHHUKyNApHOe Bpems, He
COBIAAKoLee C MX OTIYCKOM, NPMBIEKAOTCS K METOJMUeCKOH paboTe, yuacTuio B KOH(pepeHLHsX,
CeMHHapax, MepOTIPUATHSAX 10 AOTIONHUTEIBHOMY NPOdeccHOoHaNnbHOMY 00pa3soBaHHIO, @ TaKxkKe
OpraHu3alM¥ ¥ TPOBEJEHMIO KyIbTyPHO-MACCOBBIX ~MEpOTPHUATHH, paboTe MpejMeTHbIX
(LMK/IOBBIX) KOMMCCH, KOMIUIEKTOBaHHIO yueGHbIX KabuHeToB, 1abopaTtopui.

5.16. Pexxum pabouero BpeMeHH pYKOBOAWTeIell 00pasoBaTe/bHbIX —OpraHu3aLyi,
JO/DKHOCTH KOTOPBIX TIOMMEHOBaHbl B pasjese Il HOMEHK/IaTyphl [0/DKHOCTEH, B KaHUKYNsApHOe
BpeMms, He COBNajaroljee C WX OTIYCKOM, OMNpe/Je/sercs B Mpejenax MNpOAO/DKUTEIbHOCTH
pabouero BpeMeHH, yCTAaHOB/IEHHOM M0 3aHUMAaeMOH /JO/DKHOCTH.

PaboTHMKM W3 uucaa  ydyeBHO-BCIOMOrarelbHOro M 06C/yKMBaloLiero rnepcoHana
OpraHM3alMii B TepUoj, He COBMAZAOMH C WX OTIYCKOM, NPUBJIEKAKOTCA /A BbINOTHEHHs
OpraHM3al[MOHHBIX M XO3SHCTBeHHBIX paboT, He TpeOylolMX —CrennanbHbIX 3HAaHUN U
kBaM(UKalMK, B COOTBETCTBHH C 3aKOHOZaTe/IbcTBOM Poccuiickoi deaepaljun.

5.17. Pexxum pabouero BpeMeHM BceX pabOTHHMKOB B KaHUKY/ISIDHOE BpPeMs PeryIupyercs
NOKa/IbHBIMM HOPMATMBHBIMM aKTaMH OpraHusaluy M rpadukamu paboT € yKasaHMeM HX
Xapakrepa U 0CoOeHHOCTel.

5.18. Tlepuogbl OTMeHbI (NPUOCTAHOBKM) 3aHATHH (/eATeLHOCTH OpraHusaluu 1o
peanu3aLuu 06pa30BaTe/ILHOM MPOrPaMMBl, MPUCMOTPY M YXO/y 3a JIeTbMH) /1A obyuaromuxcs B
oT/AeNbHBIX  Kmaccax  (rpynmax) mbo B 1e/ioM [0 OpraHM3auuMM [0 CaHWTapHO-
STIMEMHMOIOTHYECKIM, KTMMaTHUeCKHM M APYTMM OCHOBaHMAM SB/AIOTCS PabounMM BpeMeHeM
Te/JarorMueckux paboTHUKOB M MHBIX pabOTHHKOB. B Takoe Bpems rnejarornieckue pabOTHHUKHU 1
uHble paGOTHUKM TpPHMB/IEKAIOTCS K BBIIOJHEHMIO paboT B MOpsAJKe W HA yC/IOBHAX,
MpelyCMOTPeHHBIX /Il PeXXuMa paboyero BpeMeHH PabOTHMKOB OpPraHM3alMu B KaHUKYIAPHO®
BpeMmsl.

5.19. Pexxum pabouero BpeMeHH /L] U3 4Kc/a NpogeccopCcKo-Npero/iaBaTe/bCKoro cocTasa
OpraHM3al|ii, peaM3yloLIX JOTOHUTe bHbIe MPO(eCCHOHaIbHBIe POrPamMMBl, B Mpejesiax 36-
yacoBol paboueii Hele OMpeseNsieTcsi B 3aBUCHMMOCTH OT 3aHMMAeMO# /IO/DKHOCTH C y4eToM
BBINIOIHEHUsE UMM yueGHOM (TIperojaBare/bCKoii), BOCTMTaTe/IbHOM paboThl, WHAMBHAYaTbHOM
paboThl C 0BYUAIOIMMKCS, HAyUHOM, TBOPUECKOH M MCC/Ie/0BaTe/IbCKOM paboThl, a TaKXkKe Jpyrou
Tearoruueckoi paboThl, MPeAyCMOTPEHHOW TPYAOBBIMH (JI0/DKHOCTHBIMM) 00s13aHHOCTAMH U
(MM) MHAMBUAYAIBHBIM TUIAHOM:  METOJMUECKOH, TIOATOTOBUTE/ILHOM, OPraHU3alMOHHOM,
JMArHOCTHUECKOH, paboThl MO BeAEHMI0 MOHMTODMHra, paboTel, Tpe/lyCMOTPEHHOM T/1aHaMH
BOCIUTATE/bHBIX, (DM3KY/IbTYPHO-030POBHTE/IbHBIX, ~CMOPTHUBHBIX, TBOPYECKMX M MHBIX
MepONpHUSTHii, TPOBOAUMBIX C 00yUarOUIUMHCS.

5.20. PexkM BBINOJIHEeHUsI TIPerofiaBare/ibCkoi paboThl peryiMpyercs pacnycaHieM 3QHATHH.

5.21. PekiM BBINOJIHEHMS TIperiojaBaresieM 00s3aHHOCTeH, CBfi3aHHBIX C HayuHOH,
TBOPUECKOW M WCC/IfOBaTeNbCKOM paboToM, a Takke Apyrow nejaroruueckol  paboTow,
MPeyCMOTPEHHOM TPYAOBBIMH (JO/KHOCTHBIMH) 00s3aHHOCTAMM M (1) WHAWBUAYaAIbHBIM
M7IAHOM: METOAMYECKOH, TOATOTOBUTEHHOM, OPraHN3allMOHHOMN, /MarHo CTHUeCKOH, paboToit 1o
Be/IeHHI0 MOHMTOPHHTIa, paboToM, NpelyCMOTPEHHO! M/IaHaMH BOCTIMTaTe/IbHBIX, (bU3KYIBTYPHO-
03/J0POBHUTE/IbHBIX, ~CIOPTUBHBIX, TBOPYECKMX M  MHBIX MEepOMpPHUSTHH, TMPOBOAUMBIX C
06yualoLMMHUCs, - PeryIupyeTcs NpaBU/IaMyd BHYTPEHHEro TPYAOBOIO pacriopsijka OpraHy3aLui,
peanm3yiomux o6pa3oBaTe/ibHble NPOrpaMMbl  BbiCuIero 00pa3oBaHWsi W AOTO/HMTE/BHbIE
npodeccHoHabHbBIe TIPOTrPaMMBl, TI/IaHAMH HAyuHO-MCC/1e0BaTe/IbCKUX paboT, nporpamMMamy,
rpadvikamy, JOKaJbHBIMH HOPMAaTHBHBIMM aKTaMH{, B COOTBETCTBMM C KOTOPBIMH BbITNOTHEHHE
yKa3aHHbIX paboT MpeJycMaTpUBaeTCsl Kak HeMoCPeJCTBEHHO B OpraHM3aljid, peanusyolen
obpa3oBare/ibHble MPOrpaMMbl BICIIEro 00pa3oBaHHs W JOTIO/IHHTE/IbHbIE npodeccroHanbHbIe
NpOrpaMMmbl, Tak U 3a ee Tpe/e/amu.

5.22. Pexxum pabouero BpeMeHM I1eJaroroB-rcHX0JIoroB B Mpejesiax 36-uacoBoii pabouei
HeJle/Td PeryiMpyeTcst IIpaBu/IaMy BHYTPEHHEro TPY/AOBOI0 Pacriops/ika OpraHu3alju ¢ yueToM:

BBINOJIHEHWs] WHIMBH/YalbHOW M TPYIIIOBOH KOHCY/TBTAaTMBHOM pabOThI C y4aCTHUKaMH
obpa3oBare/IbHOTO Npoliecca B Mpe/esiax He MeHee MO/IOBUHbI He/le/IbHOH MPOJ0/DKUTE/IbHOCTH X
pabouero BpeMeHH; ,

NOATOTOBKM K WH/MBH/YaJIbHOW W TPYNIOBOH KOHCY/ILTaTMBHOM paboTe C ydyacTHHKaMH




oGpasoBarenbHoro mpouecca, 006paboTku, aHanmM3a M 000OIIeHMs TO/IYUEeHHbIX pesy/IbTaToB
KOHCY/IBTaTMBHOM DabOTbl, 3ano/IHEHMsl OTYETHOH /JOKyMeHTalyu. BeinosnHenue yKa3aHHOM
paGoTBI TearoroM-TICHX0/I0rOM MOMKET OCYLeCTB/ISThCS KaK HernoCpe/CTBeHHO B OpraHM3aiiy,
TaK U 3a ee Npeie/laMH.

6. Bpems oTapixa

6.1. B Teuenue pabouero /Hs pabOTHHKY NPeJOCTaB/SAeTCs MepephIB A/ OT/bIXa W MUTAHHA
NPOJO/DKUTE/ILHOCTBIO 1 yac, KoTopblii B pabouee Bpemsi He BKmouaeTcs. B ciyuasx, Koraa
Mejaroruueckue paGOTHUKM ¥ MHbIe PAaGOTHUKH BBINOJHAIOT CBOM 00s3aHHOCTH HErNpepblBHO B
TeueHWe paGouero AHs, TepepbiB A/ NPHeMa MHIM He yCTaHaBuBaeTcs. [leparornuecknm
paGoTHHKaM M MHBIM pabOTHHKAM B TaKHX C/lyuasx 00ecriednBaeTCst BOSMOXKHOCTb NpHeMa MULIH B
TeueHHe paboyero BpeMeHH OJHOBPEMEHHO BMecTe € 00yUaroLUMKCS /I OT/€/IbHO B CrIeLHa/bHO
OTBEJIEHHOM /I/1s1 9TOM 11e/IM TIOMEIeHNH.

6.2. Hepabounmu npa3AHMUHBIMK JHAMK B Poccuiickoit dejiepaliui ABAIOTCS odunmanpHbIe
Tpa3JHUKK B COOTBETCTBMM C Tpya0BbIM KOAeKcoM PD.

6.3. PabOTHMKAaM TPeJOCTAB/SAETC — €XKErofHbli  OCHOBHOM ornJlayMBaeMbld  OTIYCK
NPO/IOJDKUTE/IbHOCTEIO 28  KasleH/apHBIX aHeii. Tlo cornameHdio Mexay pabOTHHKOM M
paboToziaresieM eXeroJHblil ON/IauMBaeMbli OTIYCK MOXET OeITh paszeneH Ha yactd. [Ipu 3TOM
x0Tst GBI OiHA M3 YacTeil 3TOTO OTIYCKA I0/DKHA ObITh He MeHeel4 KajleH1apHbIX JIHEH.

6.4. Jlnst opopmeHust oTriycka paboTHHKY Heo6xX0AMMO MoJaTh 3asB/eHre Ha OTIYCK 3a ABe
HeJeJIy JI0 Hauasa OTIyCKa.

6.5. [IpaBo Ha MCTIO/b30BaHKME OTIYCKA 3a MepBbli roj paboThl BO3HUKAET y paboTHUKa 110
MICTEYeHHH IIeCTH MeCsL|eB ero HerpepbiBHOW paboTel B MHcTuTyTe. Ilo corniauieHnio CTOpoH
OTJIauMBaeMblii OTIYCK PabOTHHKY MOXeT ObITh MpPEAOCTaBIeH W JI0 MCTEUEHHs LIeCTH MECALEB.
OTIycK 3a BTOPOM M TOC/EAYIOIMe oAbl pabOTEI MOXeT NpeAoCTaB/ATECA B nmoboe Bpems
paGouero roja B COOTBETCTBMH C OUEPEHOCTBIO MPeJOCTAB/IEHHs EXKEerojHbIX OMIauMBAEMBIX
“ OTIYCKOB, YCTaHOB/IeHHOM B KommaHuH.

Orn/lauMBaeMblii OTNYCK JI0/DKeH MPEAOCTaBATECA PabOTHHKY €Kero/HO B COOTBETCTBHM C
OUEepeIHOCTBIO, YCTAHOB/IEHHOH rpaduKoM  OTMYCKOB. ['padhuK OTNYCKOB, YTBEPXK/EHHbIH
paboTozaresiem, oGsi3aTesieH Kak /A/is paboTojaresns, Tak 1 /i paboTHMKa.

6.6. O BpeMeHH Hauaja OTIYCKa PabOTHHK JO/DKeH ObITh M3BELieH He MO3jHee, UeM 3a JBe
HeJIeJIv JI0 ero Hadaja.

6.7. B MCKMIOUMTE/BHBIX C/yUasix, KOTa MpefoCTaBleHHe OTrycka pabOTHHMKY B TEKyleM
pabouem rogy MoxeT HeGNMaronpusTHO OTPAa3HMThCS Ha HOPMAsbHOM XO/e paboThl OpraHu3alyH,
JIOTNyCKaeTcsi ¢ cornacusi paboTHUKA repeHeceHre OTNycKa Ha cnepyrommii pabounii roz. PaboTHuk
MOYKeT OBITh OTO3BaH M3 OTIYCKA TOJILKO C €r0 COrIacus.

6.8. TIo ceMeifHbIM 06CTOATE/ILCTBAM 1 APYTHM YBaKUTE/ILHBIM TIPUUMHAM PabOTHHKY 110 ero
TMCbMEHHOMY 3asiB/IEHHIO0 MOXKeT ObITh MPeJ0CTaB/ieH OTIyCK fe3 coxpaHeHHst 3apabOTHOM T/1AThI,
TPOJIO/KUTEILHOCTD ~ KOTOPOTO  OTIpEZie/isieTcss M0 COIVIALIEHHIO M@y pabOTHUKOM M
pabotogaresiem. PaGoTtozarens 00s13aH Ha OCHOBAaHWM TMHCbMEHHOTO 3adAB/IEHHA paboTHMKa
Mpe/j0CTaBUThL OTIYCK 03 coXpaHeHMs 3apabOTHOM MaThl B C/lyuasX yCTaHOB/CHHBIX TpyroBbIM
KozieKcoM P®, desiepaibHbIMM 3aKOHaMH, KOJUIEKTHBHBIM IOTOBOPOM.

7. 3apaGoTHas nIaTa U MOOLIPEHHU 3a ycriexu B pabore

7.1. PaGoTHMKaM MHCTWMTyTa BBIN/IAUHBAETCs BO3HArpaK/eHue 3a TPYA B COOTBETCTBHHM C
yC/IOBMAMY TPY/IOBOTO AOrOBOPA M CHCTEMOH OrUiaThl TpyAa B MiHCTHTYTE.

7.2. 3apaboTHasi 1/1aTa BBINJIAYMBAETCS HE PeXXe YeM Kaxk/iple nosMecslia 5-ro 1 20-ro uKcna.
[Ipy COBMAjeHWM [Hs BHIUIATbI C BBIXOAHBIM W/ HepabouMM Tpa3/HAUHLIM /{HEM BbIJIATa
3apabOTHO# N/1aThl TPOU3BOAUTCS HAKaHYHe 3TOTO JHS.

7.3. 3apaboTHas nJiaTa BbI/IAYABAETCs MyTeM MNepedrc/IeHHs PaboTtogareneM 3a BbIUETOM
CyMMBI Hajora Ha J0XoApl (M3MUYECKMX JML, a TaKkke, TpU HAIHIHH TpeboBaHMH
3aKOHOZ|aTe/bCTBA, 33 BBIUETOM MHBIX 00fI3aTe/IbHbIX TIaTeXeH, Ha GaHKoBCKMiA cuer PaboTHMKa,




OTKPBITHIl UM B OJHOM M3 POCCHICKMX OaHKOB, B COOTBETCTBMHM C PEKBH3UTAMH, coob11aeMbIMU
PaGoTHukoM Paborogaremo B nMcbMeHHOW ¢opme. PaboTHHMK 00s3aH He3aMeJJIMTEe/IbHO B
nucbMeHHOM (hopme yBeoMuTh PaboTozaTens o MH00BIX H3MeHeHUAX HaHKOBCKMX PEKBU3MUTOB.

7 4. PaBOTHUKAM MOXKET OBbITh BbIJIaueHa MpeMus B 3aBUCUMOCTH OT JIMYHOTO TPYAOBOIO
BK/1a/ja B pe3y/ibTarhl paboTel KomnaHuu 1 JOCTUTHYTHIX 1iesielt B pabore.

8. OTBETCTBEHHOCTD 3a HapyLIeHHe TPYA0BOH AHUCLHIIIHHbI

8.1. 3a CoBeplleHMe [JMCLMIUIMHAPHOTO TMpOCTyNKa, TO eCTb HEHCrO/HeH’e W/
HeHaj/leXkaljee MCTIO/IHeHWe PAGOTHMKOM M0 €ro BHHE BO3/IOKEHHBIX Ha HEro TPYAOBBIX
06s3aHHOCTeH, paboTo/iaTe/Ib UMEET NPaBo NPUMEHNTD C/Iefylolliie MCLMIIMHAPHDIE B3bICKAHUS:

1) 3ameuanue,;

2) BBITOBOP;

3) yBOJbHEHHE 110 COOTBETCTBYIOL|EMY OCHOBAHHIO.

8.2. 3a cUCTeMaTHueCKe Oro3jaHusi Ha pabory Oe3 yBaKUTeIbHBIX NPUUHH (ono3ganueM
cuMTaercs OTCYTCTBMe paGoTHHKAa Ha pabouem MecTe B YCTaHOB/IEHHOEe Bpems Haua/la paboThl)
paboTo/areib Ha/laraeT Ha pabOTHHKA AMCLMI/IMHAPHOE B3bICKAHME.

8.3. JIo npuMeHeHHsl AUCLUIIMHAPHOIO B3bICKaHHMS paboTozaresb J0/DKeH 3arpeboBath OT
paboTHMKa 06bSICHEHHS B TMCbMEHHOM (popme. EC/u 1o HCTEYeHHH ABYX pabounx AHel yKa3aHHOe
06bsicHeHHeM pabOTHMKOM He MPe0CTaB/IeH0, COCTAB/ISAeTCs COOTBETCTBYIOLIUH aKT.

8.4. BbisiCHEHMe OOCTOATE/NLCTB HApylIeHWsl BO3/araeTcsi Ha  HeNmoCpe/CTBEeHHOTO
pykoBoauTenst pabOTHMKA, MO WTOTaM KOTOPOIo COCTaBaseTcs JOK/IajHas 3anMcKa Ha UMs
pykoBogurens MYTIN.

8.5. Pykosogutens MVYIIV npuHWMaer pelneHue O MPUMEHEHHH JUCLIUTIZTMHAPHOTO
B3bICKAHMS Ha OCHOBAHWM JOK/IaJHOW 3armMCKW HEroCpe/CTBeHHOrO PyKOBOAWTE/IA paboTHHKa,
0BBSICHUTETLHOM 3aMMCKY pabOTHHKA, C YUeTOM TsDKeCTH COBePIIEHHOTO MpOCTyIKa.

8.6. Tlpykas O NPUMEHEHWM AMCLIUIUIMHAPHOTO B3bICKAHMA 06bsiBnseTCS pabOTHHKY TOJ
PacMCKy B TeueHue TpeX pabounx [HeH co /Hf €ro W3jjaHus, He cuuTas JHeHd OTCYTCTBHUS
paborHiKa Ha pabore. B ciydae oTKasa pabOTHMKA MOAMMCATh yKa3aHHbIN MPHUKa3 COCTAB/IAETCA
COOTBETCTBYIOLIMH aKT.

8.7. JIMCUMIIMHApHbIe B3bICKAHWs NPUMEHSIOTCA He TMO3JHee OAHOro Mecsla co JHs
o6Hapy)KeHHsi IPOCTYTIKA, He CUMTas BPeMEHH Gose3ny paboTHHKA, TpebbiBaHKsl ero B OTIYCKE.
JIMCLMI/IMHAPHOe B3bICKAHME He MOXeT ObITh NPUMEHEHO MOo3jHee LIeCTH MECsIL|eB CO [HSA
COBEpIIEHMs MPOCTYNKa, a TO pe3ynbTaTaM DPeBH3HH, TPOBEPKH (pMHaHCOBO-X03HCTBEHHOH
JeATeHOCTH WIM ayAMTOPCKOM TpOBEpPKH — He TO3/IHee /JBYX JIeT CO /HA €ro cosepiieHus. B
yKa3aHHble CPOKM He BK/TIOUaeTCst POU3BO/CTBO MO yTrO/IOBHOMY ACTY.

8.8. 3a Kak/blili AMCLMIUIAHAPHBIA MPOCTYNOK MOXET ObITH TPUMEHEHO TOJbKO OJHO
JMCLIMIIMHAPHOE B3bICKaHHUE.

9. lonoHUTe/IbHBIE NPaBa U 003aHHOCTH NeJArorMyIecKnx paGoTHHKOB

9.1. TIpaBo Ha COKpAIIeHHYIO MPOAO/DKUTEbHOCTD pabouero Bpemenn — He 6osnee 36 uacos
B Hejemo. YueOHas Harpyska 36 uacoB MoMMMO Tpeno/aaBaTe/bCKoil paboTbl MOXKET BK/IHOUATh B
cebst:

- BRIO/HEHWe OOS3aHHOCTEH, CB3aHHBIX C yuyacTHeM B paboTe nejarornyeckux,
METO/JUEeCKMX COBETOB, C paboToW N0 TNPOBEAEHHIO KOHCY/IbTAl{MH, 0370POBUTE/IBHBIX,
BOCTIUTATe/IbHBIX ¥ MHBIX MEPOTIPUSATHH, IPeJyCMOTPEHHBIX o6pa3oBare/bHOM TPOrpamMMOi;

- Bpems, 3aTpauvBaeMoe HeroCpeJCTBeHHO Ha MOArOTOBKY K pabore 1o obyueHuro W
BOCIUTAHMIO OOYYaKOLIMXCS, M3YUEHUI0 HMX WHAMBHMAYa/lbHbIX CriocoOHOCTeH, WHTepecoB M
CKJIOHHOCTE, a Takke UX CeMeHHbIX 06CTOATEe/ECTB 1 YKUJTUIIHO-OBITOBBIX YC/IOBHM;

- NepuoiMuecKre KpaTKOBPeMEHHbIe /Ie)KypCTBa B 06pa3oBare/IbHOM YUPEX/eHHH B T1ePUOA
06pa30BaTeIbHOTO NMPOLecca; , :

- BLINOJHEHHWe JIOTOJIHMTENBHO — BO3/IOKEHHBIX ~HA  TMEJAaroruyeckux pabOTHUKOB
0653aHHOCTeil, HEMOCPeICTBeHHO CBS3aHHbIX C 00pa3oBaTe/IbHBIM MPOLECCoM, C COOTBETCTBYIOLIEH




JOTIONIHUTeIbHOM  OmiaToi  TpyAa (npoBepka MMCBMEHHbIX pabot, 3aBefoBaHMe YueOHBIM
KaOMHETOM U [Ip.).

9.2. TlpaBo Ha GecriaTHOe TOBbIIIEHHEe ¥ COBEPLIEHCTBOBAHHE npodecCHOHANBHBIX 3HAHHH
— Ha [OTIO/IHWTENIbHOE TPO(ecCHOHaNbHOe obpasoBaHue 1O TpPOQUIIIO neJaroruueckon
JlesITe/IbHOCTH He peXke UeM OJIMH pa3 B TPH ro/ia.

9.3. IpaBo Ha eXXeroAHbIi Y/UIMHEHHBIH ONTauMBaeMblid OTMYCK.

9.4. TlpaBo Ha JyIUTE/bHBIH OTIYCK CPOKOM /10 OAHOTO rojia He pexe yem uepe3 Kax/pie 10 et HerpepbIBHON
Tiejaroruyeckoit paboThL.

10. 3ak/rouMTe/IbHbIE U Mepexo/Hble NMOJIOKeHUsA

10.1. Hacrosuyue IIpaBuia BHYTpEHHEro TPYAOBOTO pacropsijka BCTYMaioT B cuny c 24
nrons 2017 roga.

10.2. C npaBuiamMy BHYTPEHHEro TPYJAOBOTO PACropsijka AO/DKHDI ObITH 03HAKOMJ/IEHBI BCE
paborHuku MYIIW, KoTophle ofs3aHbl B CBOeH TMOBCeJHeBHOW pabore coOmoAaTe MOPAJOK
YCTaHOBJIEHHBIN JJAHHBIMH TIPABUJIAMH.
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